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Non-Discrimination Policy

The Cayuga-Onondaga Counties Board of Cooperative Educational Ser-
vices (BOCES), in accordance with Title X of the Educational Amendments of
1972, Title VI of The Civil Rights Act of 1964, Section 504 of the Rehabilitation
Act of 1973, Title 1l of the Americans With Disabilities Act, or the Age Discrim-
ination Act of 1975, does not discriminate on the basis of race, color, creed, na-
tional origin, political affiliation, sex, age, marital or veteran status, or disability
in its programs and activities and provides equal access to the Boy Scouts and
other designated youth groups. The BOCES recognizes its responsibility to pro-
vide an environment free from discrimination, harassment and intimidation in the
career, technical or educational programs and activities it operates. We do not
permit discrimination by employees, school volunteers, students and non-
employees such as contractors and vendors, as well as any third parties partici-
pating in, observing or otherwise engaged in activities subject to the supervision
of the BOCES. This includes recruitment and employment practices, pay and
benefits, counseling services for students, access by students to career, technical
or other educational programs, courses and activities. The Board also prohibits
harassment based upon an individual’s opposition to the discrimination or partici-
pation in a related investigation or complaint proceeding under the anti-
discrimination statutes. This policy of non-discrimination and anti-harassment
will be enforced on school district premises, in school buildings and at all school
sponsored events, programs and activities including those that take place off
school premises. Inquiries or complaint should be forwarded to the Superinten-
dent of Schools.

Grievance Procedure for Non-Discrimination Policy

The compliance officer for Section 504 and other grievances related to
student activities and all employee related activities is the Assistant Superinten-
dent for Personnel Relations, Matthew R. Fletcher, telephone 315-255-7683. The
compliance officer can be contacted at the BOCES Administrative Offices, 1879
West Genesee Street Road, Auburn, New York 13021. The compliance officer,
upon request, will provide a copy of the BOCES’ grievance procedure to any
employee, student or other covered person. A copy of each of the Acts and Regu-
lations upon which this notice is based will be made available, upon written re-
quest to the BOCES compliance officer.
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CAYUGA-ONONDAGA
BOARD OF COOPERATIVE EDUCATIONAL SERVICES
1879 West Genesee Street Road, Auburn, New York 13021
(315) 253-0361

September 2011

To Our Students:

I am pleased that you have elected to attend programs at the Cayuga
-Onondaga BOCES. Your decision to commit to Career and Tech-
nical Education should be taken very seriously. | hope that this
choice will assist in providing life-long skill development and a
career path that will provide you with a successful future. You are
our nation’s future workforce!

This handbook is designed to introduce you and your parents to
procedures followed while in our school. Regular attendance, atten-
tion to academic assignments, following all safety regulations and
policies, and positive behavioral characteristics are fundamental to
success within our programs It is expected that you will accept the
responsibility of adhering to policies and procedures that are ex-
plained in this handbook..

Please review this handbook with your parents , then complete and
return the accompanying insert to your CTE teacher. | encourage
to ask questions whenever you have them.

Sincerely,

Steve Woodard
Director of Career & Technical Education
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CAYUGA-ONONDAGA BOCES SCHOOL DISTRICT
2011-2012
COOPERATIVE BOARD of EDUCATION

Board Meetings: third Thursday of each month

PRESIDENT

MS. SChooley. ......ccoeviveiireeceee Union Springs Central School District
VICE PRESIDENT

MS. CarlSon .......cccooeiviereienic e Skaneateles Central School District
M ANAEE . Auburn Enlarged City School District
Mr. GUNAErsoNn........cccvveviviineeennn. Southern Cayuga Central School District
Mrs. QUaNDECK. .......ccoeviiriiee, Port Byron Central School District
TBA s Jordan Elbridge Central School District
Mrs. SChwarting .......cc.cccoeveieienencneceee Weedsport Central School District
Mr Hart. ..o Moravia Central School District
Mrs. Fadden ... Cato-Meridian School District
MIS. VIVENZIO. .. e et e e e et e e e District Clerk
ADMINISTRATIVE STAFF

Y o T PR District Superintendent of Schools
Mr. Colucci..............Associate Superintendent for Management, Regional Services & Finance
Dr. Fletcher.......ccoocoviiee e Assistant Superintendent for Personnel Relations
Mr. Hinman ..o, Assistant Superintendent for Educational Programs
Mrs. DOCteUr........ovvviiiee e, Director of Curriculum & Staff Development
Mrs. C.Collela.......c.ooeiiiiii Director of Special Education
Mr. Woodard............ocoveiiiinnne.n. Director of Career & Technical Education
MS. SCAVONE......vuecviteeieeie e eeiee e Principal of Alternative Education
Mr. Abbatiello...................cooil Director of Instructional Support Services
STUDENT SERVICES

Mrs. Vormwald. .................. Guidance Counselor, Career & Technical Education
Ms. Fitzgerald.......... Guidance Counselor, General Equivalency Diploma (GED)
MFS. LOVENAUSKI......c.ooviiiiiiiiiicice e Internship Coordinator
SECRETARIES

Mrs. CoNWay ........cccceevnnenen. Assistant Superintendent for Educational Programs
MIS. Barlow .....oovviiiiiie e CTE Director's Office
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REGIONAL EDUCATION CENTER FACULTY & STAFF

O T (=TSRSS Auto Body Repair
T T T S Auto Technology
MIS. LAWIENCE ... evveeeeiiie e e Emerging Careers in Commerce
MIS. JEWSDUNY ... v e e e e Career & Technical Support
MI HAYAEN e o Career & Technical Support
Ms. Rachele Schulze...........ccooooiiiiiiiincieee Career & Technical Support
M. BUINNEM .o Machining and Welding
Mr. EAMONAS ..o Construction/Building Trades
IMIFS. SAVINO ..ttt et ne Cosmetology
Mr. Champlin ... Computer Systems & Network Administration
Y T 1 w40 =1 1 [ SRR Culinary Arts
MIS. HINMAN ..o Early Childhood Education
IMITS.. IMIUSSO ..ttt sttt st st esa e et e st st esbeeneena e e e b e seesrenns English
MIES. HOBY ettt e e e e e e e English
MI. JaNES ...occvvveveieriereseveseies e eeneennan 1. GENETal Equivalency Diploma (GED)
Ms. Walters.........oovviiiii e General Equivalency Diploma (GED)
Ms. Kaartinen.........ccooeeviiiniieiiiin e General Equivalency Diploma (GED)
M CUAAY e Graphic Design & New Media
Mrs. Gagliardi .......coooieiein i Health Occupations
MIS. IMICKAY ...t e e Health Occupations
MS. BiShOP ..o Health Occupations Coordinator
M. JIFINEC i Heavy Equipment Repair & Operation
MIS. INOBIE .o Mathematics
MPF. RUEKOWSKI .ottt Mathematics
T ] - S New Visions - Legal Professions
Mrs. Harrington...........o.oooive i i New Visions - Medical Professions
Mr. Marcellus ..o, Outdoor Power Equipment & Powersports Technology
Mrs. Rotman-Smith. .........cccceeviviiiiiece e, Plant, Animal, & Life Sciences
MIS. RBGUCCT ...ttt s Physical Education
M. LUEMANN i Applied Electrical Technology
MIS. HIGQINS oot s Social Studies
MIS. BUINELE ..o Teacher Assistant (HERO)
MIS. LUPO ...ttt et et e e e Teacher Assistant (CULINARY)
T Y, o o o SRR Teacher Assistant (GED)
M. HIgQINS....cvciccccc e Teacher Assistant (AUTOMOTIVE)
M MUY .. e e e, Teacher Assistant (BUILDING TRADES)
T 0 - o Teacher Assistant (COSMETOLOGY)
Y E I OF: T [ Teacher Aide (In-School Suspension)
MIES. OFaM. e e e e e e e Teacher Aide (Cafeteria)
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MISSION STATEMENT

CAYUGA-ONONDAGA
BOARD OF COOPERATIVE EDUCATIONAL SERVICES
IS DEDICATED TO PROVIDING STUDENTS
WITH EDUCATIONAL OPPORTUNITIES ENABLING

THEM TO BECOME PRODUCTIVE AND RESPONSIBLE
MEMBERS OF OUR CHANGING SOCIETY.
STUDENTS WILL DEVELOP JOB RELATED SKILLS
WITHIN AN ENVIRONMENT WHERE LEARNING IS
VALUED AND DIFFERENCES ACCEPTED.
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Cayuga-Onondaga BOCES

SCHOOL CALENDAR
2011-2012

SEPEMDBEL 05 .. ..o Labor Day
OCtObEr 06. ... e e Open House
OCLODEE 10 ... Columbus Day
November 11... ... Veterans’ Day
NOVEMDEr 23-25......ciiiiiiiieeeee e Thanksgiving Recess
December 26-January 02................. Christmas and New Years Break
January 16.......cooooi i Martin Luther King Day
February 20-24 ..o Mid-Winter Break
Y T Staff Development Day
APIT 05, Annual Dinner
APril 06 ... Good Friday
AP L6-20 ... s Spring Break
May 02......coiiieee e NTHS Induction Ceremony
YA - SRR Memorial Day
JUNE 07 e REC Year End Ceremony
JUNE08....cc Last Day of School for Students
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IMAGE

Students should realize that visitors and perspective employees often are in our
building and on training sites. You are encouraged to leave them with a positive
impression of you and our programs through professional behavior. It may
mean employment for you some day!

ADULT STUDENTS

Career and Technical Education training programs are available to adults. Some
adults attend our programs for both morning and afternoon sessions. Their pro-
grams are similar to yours and have employment as their goal.

Please be aware that adult students also have rules and regulations that they
must follow. Some are the same as yours, while others vary. (For example,
adult students may not transport high school students in vehicles.)

High school and adult students are expected to support each another in their
educational efforts.

If you have questions regarding adult programs or want to continue your

education beyond high school graduation, contact the Center for Learning,
telephone number 253-4899.
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SAFETY
Students are to exhibit safe behavior at all times.

Due to the “hands-on” nature of Career & Technical training, it is extremely
important that safety rules and regulations stressed throughout the Regional Educa-
tion Center (REC) be followed. Teachers are responsible for setting safety guide-
lines specific to their programs. Students will have appropriate tools, uniforms, Kits,
and/or materials where applicable. Students are expected to adhere to these specific
rules as well as the General Guidelines listed below:

1. Learn and comply with all safety procedures.

2. Wear proper safety attire when in shop areas including safety glasses,
work boots, etc., and/or appropriate attire to the specific occupational
course.

3. Always observe safe and efficient use of tools and equipment.

DO NOT REMOVE GUARDS UNDER ANY CIRCUMSTANCES!

4, NO tools or equipment are to be operated by students unless
checked out by the instructor.

5. Students are not to be in work designated areas if they do not wear

appropriate safety equipment.

Are safety glasses required in school shops? YES

In accordance with Regulations of the Commissioner (8NY NYCRR 141.10),
every student and teacher participating in certain vocational, shop and laboratory
courses must wear eye safety devices. This requirement also extends to

visitors to such courses.

* Students will sign for the FIRST pair of safety glasses provided by the
REC. It is the STUDENT’S RESPONSIBILITY to replace any glasses which are
broken, lost or stolen prior to reentering work areas.
Replacement glasses are available in the REC office.
Clear Lens $ 3.00
ACCIDENT REPORTING
All accidents must be reported to your instructor. Regardless of how minor it

may seem, please report it immediately so that appropriate action can be taken
for treatment and insurance purposes.
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MEDICATION

Under certain unusual circumstances, when it is necessary for a student to take
medication during school hours, parents/guardians must submit a written request
which is accompanied by a note from a physician which indicates the frequency and
dosage of prescribed medication. Such medication is to be brought to the school main
office in its original container.

FIRE DRILLS

Fire drills are held periodically in accordance with State Law. A fire drill is a

rehearsal of a procedure which might one day save your life. It is serious

preparation for a possible emergency and demands your PROMPT attention and

orderly conduct. Familiarize yourself with the fire drill regulations posted in your

classroom. It is important to comply with the following regulations:

Upon hearing the signal stop all work.

Stop all machines and shut off power.

Leave books on desks. (Do not take books with you.)

Walk quietly out of the classroom in single file.

Follow the fire drill directions, walking quickly, do not run.

Refrain from talking or using cell phones or other electronic devices.

Upon reaching the outside of the building, walk far enough from the building

so that exits, sidewalks and driveways are clear.

8. When outside, stand in a quiet and orderly manner. Re-enter the building
quietly when the proper signal is given.

NogokwpE

LOCKDOWN DRILLS

Lockdown drills will be held periodically to insure the safety of students and staff.

1. A Lockdown will be announced by the intercom or public address system.

2. Students should immediately enter the nearest classroom or office.

3. Atthe direction of the teacher, students are to take a seated position on the floor
next to the wall out of view from the door or window. STAY OUT OF SIGHT.

4. Refrain from talking or using cell phones, other electronic devices or the class-
room phone.

5. Do not respond to a fire alarm unless you see imminent signs of fire in your im-
mediate area.

6. The Lockdown will end only when you are physically released from your room
by a law enforcement officer.

VISITORS

Student visitors are not allowed without a main office approval. If you

have a friend or relative who desires to visit our school, please contact the

building principal (in advance) so arrangements can be made.

Student visitors considering programs should arrange for the visit at least two (2) days
in advance. This should be arranged via home school and CTE

guidance offices. Visitors without clear purpose are not permitted. All

visitors must sign in at the main office. Visitors will be issued a Visitor’s Pass
that must be worn during the duration of their visit.
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TELEPHONE

Students in need of emergency telephone communication may use the main
office telephone upon request. Students must have a pass from their classroom
instructor to do so.

*UNAUTHORIZED STUDENT USE OF CELL PHONES OR OTHER
ELECTRONIC DEVICES ON SCHOOL PROPERTY IS PROHIBITED.

LOCKERS

School lockers are provided for students in program areas at the BOCES

It should be noted that students are responsible for the security of their locker.
Students are discouraged from sharing lock combinations with their peers to assure
reasonable security. Items of great value should not be stored in lockers as they are
not “safe deposit boxes.”

SEARCHES

Students are protected by the Constitution from unreasonable search and
seizure. The key word is “unreasonable”, as a student may be searched and
contraband seized when there is reason to believe the student is engaging in
illegal activity. Lockers are provided by the school for student use and the
administration has the right to search a locker when there is reasonable
cause.

FIELD TRIPS

Field trips are an extension of regular classroom activities; therefore all
school rules and regulations shall be in effect for students who are participating.

LUNCH PERIOD
All day high school students are expected to report to the lunch room area immedi-

ately following the A.M. class session and must remain there until the P.M session
begins . Students may not leave campus during the lunch period.

Students may bring a bag type lunch or purchase lunch available through

the school lunch program. The cost of the lunch is $1.75. Free/reduced lunch
applications are available through Mrs. Oram, who manages the lunch
program.
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ATTENDANCE

The BOCES staff views attendance as a vital aspect of the learning process. As
career and technical education courses emphasize hands-on learning, students
cannot satisfactorily complete required activities/assignments with-out consistent
patterns of attendance.

ABSENCES

Should there be a need to be absent, written excuses for the absence are to be
submitted to the classroom teacher within TWO (2) days of the student's return to
class. Only legal excuses, which include: a) illness, b) court appearance, c) death
in the immediate family, d) medical appointments will permit work to be
"made- up" for a grade. (see page 33 for more information) Failure to "make-
up" work, even when full credit is not received can jeopardize future grades
where that work is required as a predicate to new work. If a safety lecture is
missed, for example, the student will not be allowed to complete any future task
using that implement until the safety lecture is "made-up".

In an effort to communicate and encourage improved patterns of attendance,
Regular communication with home will take place regarding all absences.

STUDENT ARRIVAL

Students are expected to enter the BOCES building through the Main Entrance
upon arrival. Students should not wander unsupervised on school grounds at any
time. Once students enter the building they must remain in the building and
report directly to their classroom.

RECOGNITION OF GOOD ATTENDANCE

Good attendance patterns will aid students in their success in occupational
programs and can be an indicator of future success. The Administration,
Guidance Department and Faculty recognize the importance of good attendance
and choose to recognize students attending regularly. Recognition of

good attendance patterns by students will occur by week, month, semester and
year.

BELL SCHEDULE:
A.M.9:00-11:20 P.M. 12:00 - 2:25
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TARDINESS

Students arriving on campus after classes begin are expected to sign in at the
main office. An excuse with a parent or guardian's signature must be turned in
to the attendance secretary when the student signs in. A late pass will be issued
and it is to be given to the classroom teacher when entering class. Should a
school bus arrive after classes begin, an announcement will be made and late
passes will not be required.

For record keeping purposes students who arrive after 8:55 A.M. or 12:00 P.M.
but before 10:00 A.M. or 1:00 P.M. will be penalized 1/2 days absence. Students
who arrive after 10:00 for the AM session or after 1:00 for the PM session will
be considered absent for the day.

If a student arrives tardy without an excuse attempts will be made to immediately
contact parent or guardians and/or home school officials. If contact cannot be
made, written documentation of the tardy and reason given by the student will be
sent to the parent. Students who accumulate excessive unexcused tardies will be
assigned to the alternative learning site.

SICKNESS

Students who become sick in school are to report immediately to the main
office. Students are not to call their parents for transportation home or to leave
the building without permission from the principal.

PERMISSION TO LEAVE EARLY

Students who have legitimate reasons will be allowed to leave campus early
according to the following guidelines:

(a) Students must notify their home school via written communication from
parents/guardians.

(b) Students must have their note approved at their home school and also
present this note to the BOCES principal’s secretary. In case
of an emergency, students may leave early with approval through the main
office or guidance secretary. Proper home notification is REQUIRED!

TRANSPORTATION/WALKING

Transportation: The home schools are responsible for providing a student’s bus
transportation to and from the BOCES Center. If students are being

transported by bus to another district, approval from both schools and parents/
guardians must be obtained. Students are not permitted to walk or ride bicy-
cles to or from campus for any reason. Skateboards, scooters, roller skates
and roller blades are prohibited on campus.
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Driving: Driving is a privilege. The privilege will be honored as follows:

If a student has a need to drive to campus on a “one day” basis for the purpose
of, for example, a doctor’s appointment; the CTE principal

should be provided with a parent note signed by the home school principal. If
a student wishes permission to drive to campus so that work can be done on a
vehicle, the students should see the teacher for permission forms

in advance of driving.

Students requesting long term driving permits must schedule a meeting with the
Director of Career and Technical Education to explain their request. If approved,
students will be issued parking permits.

Students who drive are to have NO PASSENGERS!

Students who drive to the Cayuga-Onondaga BOCES building are required to park
in the parking lot located on the East side of the building in the designated students
spaces.

NOTE: Those who abuse the driving policy will be subject to loss of driving
privileges and subject to disciplinary action.

Students are NOT to drive to class worksites or field trip sites.

GUIDANCE SERVICES

The Regional Education Center's Guidance Department provides supportive per-
sonal counseling and academic advisement to secondary education students. The
counselor acts as a liaison between home school Guidance Departments and the
Cayuga-Onondaga BOCES to schedule courses in support of both the educational
and personal needs of students. In a cooperative effort with students, parents, home
schools and the BOCES Center's staff, the Guidance Counselor advocates for stu-
dent's rights and responsibilities. Students are given the opportunity to discuss both
school and non-school related issues which impact them both emotionally and aca-
demically. This includes the counselor's role as Equity Advisor to ensure all stu-
dents, including minorities and those in non-traditional programs, are afforded ac-
cess and support.

In addition, the Guidance Department is responsible for the following:

-maintaining and monitoring Cayuga-Onondaga BOCES student grades and
attendance.

-scheduling of career & technical, alternative education, campus academic courses
and interdisciplinary sequences.

- resource for employment, vocational colleges and scholarships.

- liaison and referral source for community agencies.

- scheduling for student visitations, tours and recruitment efforts.
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Career & Technical Education Endorsement may be earned by students who
Complete all requirements as outlined in the Commissioner’s Regulation.

Special certification will be affixed to the student’s high school diploma at gradu-
ation.

Requirements for Career & Technical Endorsements are as follows:

e  Completion of a minimum of 22 units of credit for graduation

e Passing grades on 5 required Regents examinations or approved alternatives

e  Successful completion of a 3-part technical assessment (written, perfor-
mance, and student graduation portfolio)

e Completion of a work-based learning experience

e Completion of a Senior Portfolio (including a work-skills/femployability pro-
file)

e  Completion of a two-year CTE program

Student Recognition : The Administration, Guidance Department, and
faculty recognize student achievement in their career & technical education clas-
ses by awarding any of the following:

1) Honor Roll - 85-94 average for the current marking period.
High Honor Roll - 95-100 average for the current marking period.

2) Outstanding Achievement Award - recognizes a first or second
year student for exceptional performance and dedication to their
vocational field (instructor’s discretion).

3) Achievement Award—Demonstrated proficient skills in CTE program.
4) Completion Certificate—obtained passing grade

5) Perfect Attendance - awarded to a first or second year student who has
attended every day as scheduled by their home school.

6) National Technical Honor Society (NTHS) : Outstanding CTE students
who meet the following criteria are eligible for membership in the NTHS:

a) CTE grade point average 85 or above, b) teacher recommendation, ¢) home
school recommendation, €) outstanding leadership & citizenship, and f) articulat-
ed post secondary goals.

Juniors who have been inducted into the National Honor Society must
maintain an 85 grade point average and participate in NTHS activities and
service projects during their senior year. If students do not meet these
criteria they may lose membership rights in the NTHS.

In addition to the specific awards listed above, students may be recognized for
their CTE course work at their home school annual awards ceremonies as well.
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PUPIL EVALUATION

It is a pleasure to reward excellent student performance! CTE programs this is
accomplished through the use of:

(&) Competency Lists (b) Employability Profiles (c) Grades

I. COMPETENCY LISTS (Skills Profile)

Student Competency lists are made of skills submitted by staff members. They
are to be kept up to date with information on each student as the semesters
progress. As a skill is introduced and then mastered, the progress of each student
will be noted on the proper forms. Instructors will review the competency lists
with you at regular intervals throughout the school year. At the end of each year,
or when a student withdraws, instructors summarize competencies for each of
their students.

Competency lists are to be reviewed on an annual basis by teachers reflecting
input from consultant committees.

Il. EMPLOYABILITY PROFILE

The employability profile will be handled in a similar fashion as the competency
lists. The employability profile contains separate items that pertain to work
attitudes and employability skills. These will be updated, processed, and sent out
to the individual schools along with the competency skills list at the end of each
year or when students withdraw from their program. Copies of the employability
profiles and competency lists for each student will be kept on file in the
guidance office. These may be released to potential employer’s upon written
request by the student and/or the student’s parents or guardians.

I1l. GRADING

Teachers will identify for students the means by which grades will be deter-
mined.

Every six weeks constitute a marking period for CTE student grading. As in com-
ponent schools, 65 and above is considered a passing grade. Proficiency exami-
nations must be passed coupled with a grade of 65 or higher to be awarded se-
quencing credit for the course. To qualify for New York State Licensing exami-
nations, grades of 70 must be maintained in Cosmetology and 75 in Nursing, and
the number of hours in attendance certified.

Page 17



GRADES

Teachers will be basing their grades upon student performance and written
work. As our programs are actively oriented, all instructors will calculate their
marks as follows:

60% performance + 40% written = quarterly grade
For example: Performance = 80 Written work = 75

80 x 3=240 390 =78 Averaged Grade
75x 2 =150 150 + 240 =390 5

Any student who is issued an “incomplete” for a grade mark is expected to,
within a three week period, complete all missed work or receive O grade for the
work.

In evaluating performance, all "un-made-up" work will receive a 0" both in the
written grade, if applicable, and in the performance grade for the day missed.

FINAL GRADES

The following procedure should be used in calculating the final grade for each
student:

Calculate the final grade by adding the six (6) marking periods’ grades plus the
final exam and dividing by seven.

For example: 1st marking period =69
2nd marking period =63
3rd marking period =75
4th marking period =77
5th marking period =72
6th marking period =80
Final Exam =78

69+63+75+77+72+80+78=5140r73
7 7

NO incomplete grades will be issued for final marks.
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ACCESS TO STUDENT RECORDS

Parents of students under 18, or a student 18 or older, have a right to inspect and re-
view any and all official records, files and data directly related to participation in
BOCES programs, as mandated in Public Law 93-380 (Family Education Rights and
Privacy Act of 1974). These records include all material that is incorporated into each
student’s cumulative record folder and intended for school use or to be available to
parties outside the school or school system. Records may be reviewed by appoint-
ment with the student’s building principal.

RELEASE OF INFORMATION

Student records, and any material contained therein which is personally
identifiable, are confidential and may not be released or made available to
persons other than parents/guardians or students without the written consent of
such parents/guardians or students over 18. There are a number of exceptions
to this rule, such as other school employees and officials and certain State and
Federal officials, who have legitimate educational needs for access to such
records.

STUDENT CLUBS

There are a variety of clubs which are affiliated with the training programs at
the Regional Educational Center. These include:

() Skills USA, Vocational Clubs of America (VICA)
available for all /Career & Technical Education students

(2) National FFA Organization
available for PALS students

(3) Future Earth Movers of America (FEMA)
available for Heavy Equipment Repair and Operation students

Students are encouraged to become involved with these clubs and participate
in educational leadership activities and competitions.
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1. PREFACE TO DISCIPLINE CODE

The Cayuga-Onondaga BOCES is committed to providing a safe and orderly school
environment where students may receive and personnel may deliver quality edu-
cational services without disruption or interference. Responsible behavior by stu-
dents, teachers, other personnel, parents and other visitors is essential to achiev-
ing this goal. A primary task of our school is to create a stimulating educational
climate for all students, in an atmosphere that is conducive to teaching, learning
and living. This is achieved in part with a focus on the rights of all those involved.

It is the position of the Cayuga-Onondaga BOCES faculty and administration that
students cannot learn and teachers cannot teach when disruptions exist. It is also
our firm belief that the students in attendance are responsible people.

The rights of individuals are reserved only by the protection and preservation of
the rights of others. Students responsible for the way they exercise these rights
must accept the consequences of their actions and recognize the boundaries of
their rights. Each exercise of an individual’s rights must demonstrate respect for
the rights of others.

The Cayuga-Onondaga BOCES recognizes the need to clearly define expectations
for acceptable conduct on school property, to identify the possible consequences
of unacceptable conduct, and to ensure that discipline when necessary is adminis-
tered promptly and fairly. To this end, the Cayuga-Onondaga BOCES adopts this
code of conduct. Unless otherwise indicated, this code of conduct applies to all
students, school personnel, parents and other visitors when on school property or
attending a school function.

Page 20



. DEFINITIONS
For purposes of this code of conduct, the following definitions apply:

Disruptive student means an elementary or secondary student under the age of
21 who is substantially disruptive of the educational process or substantially in-
terferes with the teacher’s authority over the classroom (as exhibited by the stu-
dent’s persistent unwillingness to comply with the teacher’s instructions or re-
peatedly violates the teacher’s classroom behavior rules).

Firearm means a firearm as defined in 18 USC §921. The term "firearm" means
(A) any weapon (including a starter gun) which will or is designed to or may readi-
ly be converted to expel a projectile by the action of an explosive; (B) the frame
or receiver of any such weapon; (C) any firearm muffler or firearm silencer; or
(D) any destructive device. Such term does not include an antique firearm.

The term "destructive device" means:

(A) any explosive, incendiary, or poison gas
(i) bomb,
(i) grenade
(iii) rocket having a propellant charge of more than four ounces,
(iv) missile having an explosive or incendiary charge of more than
one- quarter ounce,
(v) mine, or
(vi) device similar to any of the devices described in the preceding
clauses;

(B) any type of weapon (other than a shotgun or a shotgun shell which
the Secretary finds is generally recognized as particularly suitable
for sporting purposes) by whatever name known which will, or
which may be readily converted to, expel a projectile by the action
of an explosive or other propellant, and which has any barrel with

a bore of more than one-half inch in diameter; and

(C) any combination of parts either designed or intended for use in
con- verting any device into any destructive device described in subpara
- graph (A) or (B) and from which a destructive device may be read-

ily assembled.

The term "destructive device™" shall not include any device which is neither de-
signed nor redesigned for use as a weapon; any device, although originally de-
signed for use as a weapon, which is redesigned for use as a signaling, pyrotech-
nic, line throwing, safety, or similar device; surplus ordnance sold, loaned, or
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given by the Secretary of the Army pursuant to the provisions of section 4684(2),
4685, or 4686 of title 10 of the United States Code; or any other device which the
Secretary of the Treasury finds is not likely to be used as a weapon, is an antique, or
is a rifle which the owner intends to use solely for sporting, recreational or cultural
purposes.

Parent means parent, guardian or person in parental relation to a student.

Removal means an action taken by a teacher to remove a disruptive student from a
classroom for a full period or more or for a period of time greater than forty-five (45)
minutes. A removal does not include such practices as short-term “time outs”,
sending a student into the hallway or to the principal’s or counselor’s office for a
brief period of time, to the extent that the removal does not exceed a full period or
forty-five (45) minutes.

School property means in or within any building, structure, athletic playing field,
playground, parking lot or land contained within the real property boundary line of a
public elementary or secondary school, or in or on a school bus, as defined in Vehicle
and Traffic Law §142. Education Law §2801(1).

School function means any school-sponsored extra-curricular event or activity.
Violent student means a student under the age of 21 who:

e Commits, while on school property or at a school function, an act of violence
upon another student or any other person lawfully on school property or at the
school function, or attempts to do so.

e  Commits an act of violence upon a school employee, or attempts to do so.

e Possesses, while on school property or at a school function, a firearm or weap-
on.

e Displays, while on school property or at a school function, what appears to be a
firearm or weapon.

e Threatens, while on school property or at a school function, to use a firearm or
weapon.

e Knowingly and intentionally damages or destroys the personal property of any
school employee or any person lawfully on school property or at a school func-
tion.

e  Knowingly and intentionally damages or destroys school property.

Weapon shall mean any other gun, BB gun, pistol, revolver, shotgun, rifle, machine
gun, disguised gun, dagger, dirk, razor, stiletto, switchblade knife, gravity knife, brass
knuckles, sling shot, metal knuckle knife, box cutter, cane sword, electronic dart gun,
Kung Fu star, electronic stun gun, pepper spray or other noxious spray, explosive or
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V. STUDENT BILL OF RIGHTS AND RESPONSIBILITIES

A. Student’s Bill of Rights

In accordance with Section 100.2(l) of the Commissioner’s Regulation, this code will
be followed on the Cayuga-Onondaga Counties BOCES grounds, in buildings, on bus-
es and at any function or on any work site sponsored by the BOCES.

e Students have the right to pursue an education in an atmosphere that is
safe and conducive to learning, and to achieve all that they are capable of
achieving.

e Students have the right to pursue a particular course of study which best
meets their educational needs.

e Students have the right to be respected on the merits of their attributes as
individuals.

e Students have the right to procedural due process guaranteed by the Unit-
ed States Constitution and New York State Education Law prior to discipli-
nary action taken against them.

e Students have the right to freedom of speech and expression which do not
interfere with the educational process or infringe upon the rights of others.

e Students have the right to freedom from discrimination relative to partici-
pation in curriculum offerings and extra-curricular activities.

e Students have the right to have rules clearly stated, explained and distribut-
ed at the beginning of every school year or at the start of enrollment in the
BOCES.

e Students have the right to freedom from unreasonable search and seizure.
The key word is “unreasonable”, as a student may be searched and contra-
band seized when there is reason to believe the student is engaging in an
illegal activity or an activity in violation of BOCES rules or policy.

e Students with handicapping conditions have the right to have their behavior
evaluated on the basis of their handicapping condition.

B. Student’s Bill of Responsibilities

e Students will conduct themselves with respect toward self, fellow students,
teachers and others.

e Students will strive to achieve to their potential in all areas.

e Students will follow the directions of the faculty and administration.

e Students will fulfill all classroom obligations.

e  Students will show respect for BOCES property and for the property of oth-
ers.

e  Students will strive to demonstrate good conduct and positive attitude at all
times in all BOCES activities.
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V.
A.

Students will dress and groom themselves neatly in clothes that are suit-
able for school activities in accordance with the dress code contained
within this code. Clothing which is not compatible with safety or which
interferes with the ability to engage in the activities involved in the
classroom, shop or lab is prohibited, as is dress which is so distracting as
to interfere with the learning process.

Students will be held financially responsible for texts, tools, locks or any
other BOCES equipment assigned to them.

RESPONSIBILITIES OF STAFF AND PARENTS

Parents

All parents are expected to:

Recognize that the education of their child(ren) is a joint responsibility
of the parents and the school community.

Send their children to school ready to participate and learn.

Ensure their children attend school regularly and on time.

Ensure absences are excused.

Insist their children be dressed and groomed in a manner consistent
with the student dress code.

Help their children understand that in a democratic society appropriate
rules are required to maintain a safe, orderly environment.

Know school rules and help their children understand them.

Convey to their children a supportive attitude toward education and the
Cayuga-Onondaga BOCES.

Build good relationships with teachers, other parents and their chil-
dren’s friends.

Help their children deal effectively with peer pressure.

Inform school officials of changes in the home situation that may affect
student conduct or performance.

Provide a place for study and ensure homework assignments are com-
pleted.

Teachers

All teachers are expected to:

Recognize that the education of the children is a joint responsibility of
the parents and the school community.

Maintain a climate of mutual respect and dignity, which will strengthen
students’ self-concept and promote confidence to learn.

Page 24



Be prepared to teach.

Demonstrate interest in teaching and concern for student achievement.
Know school policies and rules, and enforce them in a fair and consistent
manner.

Communicate to students and parents:

e  Course objectives and requirements

e Marking/grading procedures

e Assignment deadlines

e  Expectations for students

e Classroom discipline plan.

Communicate regularly with students, parents and other teachers con-
cerning growth and achievement.

Build good relationships with students and parents.

Help students deal effectively with peer pressure.

Guidance Counselors

Assist students in coping with peer pressure and emerging personal, so-
cial and emotional problems.

Initiate teacher/student/counselor conferences and parent/teacher/
student/counselor conferences, as necessary, as a way to resolve prob-
lems.

Regularly review with students their educational progress and career
plans.

Provide information to assist students with career planning.

Encourage students to benefit from the curriculum and extracurricular
programs.

Principals

Promote a safe, orderly and stimulating school environment, supporting
active teaching and learning.

Ensure that students and staff have the opportunity to communicate reg-
ularly with the principal and approach the principal for redress of griev-
ances.

Evaluate on a regular basis all instructional programs.

Support the development of and student participation in appropriate
extracurricular activities.

Be responsible for enforcing the code of conduct and ensuring that all
cases are resolved promptly and fairly.
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VI.

District Superintendent

Promote a safe, orderly and stimulating school environment, supporting
active teaching and learning.

Review with administrators the policies of the board of education and state
and federal laws relating to school operations and management.

Inform the board about educational trends relating to student discipline.
Work to create instructional programs that minimize problems of miscon-
duct and are sensitive to student and teacher needs.

Work with administrators in enforcing the code of conduct and ensuring
that all cases are resolved promptly and fairly.

Board of Education

Collaborate with student, teacher, administrator, and parent organizations,
school safety personnel and other school personnel to develop a code of
conduct that clearly defines expectations for the conduct of students, per-
sonnel and visitors on school property and at school functions.

Adopt and review at least annually the code of conduct to evaluate the
code’s effectiveness and the fairness and consistency of its implementation.
Lead by example by conducting board meetings in a professional, re-
spectful, courteous manner.

STUDENT DRESS CODE

Students will dress and groom themselves neatly in clothes that are suitable and
appropriate for school activities. Clothing which is not compatible with safety or
which interferes with the ability to engage in the activities involved in the classroom,
shop or lab is prohibited, as is dress which is so distracting as to interfere with the
learning process. Students and their parents have the primary responsibility for ac-
ceptable student dress and appearance. Teachers and all other personnel shall ex-
emplify and reinforce acceptable student dress and help students develop an un-
derstanding of appropriate appearance in the school setting.

A student’s dress, grooming and appearance shall:

Be safe, appropriate and not disrupt or interfere with the educational pro-
cess.

Recognize that extremely brief garments such as muscle shirts, tank tops,
tube tops or similar cut-off shirts, net tops, halter tops, spaghetti straps,
plunging necklines (front and/or back) and see-through garments are not
appropriate. Straps on shirts or tank tops shall be at least the width of two
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fingers. Shorts and skirts shall be at least the length of four fingers above
the student’s knees.

e Shorts may be worn only at the discretion of BOCES staff. Shorts will not
be permitted in area or during any class where a student’s safety, health or
welfare is an issue. When shorts are permitted, the student must ensure
that the length is appropriate to cover all private body parts, including
buttocks. Cut-off shorts are not permitted and shorts shall not be torn or
have frayed edges.

e Ensure that underwear is completely covered with outer clothing and en-
sure that all private body parts, including buttocks, are covered with outer
clothing.

e Include footwear at all times. Footwear that is a safety hazard will not be
allowed (flip-flops, sandals, shoes with open-toes, etc).

e Not include the wearing of headwear or any other head covering, except
for a medical or religious purpose or as required by BOCES staff for safety
or educational purposes.

e Not include items that are vulgar, obscene, libelous or denigrate others on
account of race, color, religion, creed, national origin, gender, sexual ori-
entation or disability.

e Not promote and/or endorse the use of alcohol, tobacco or illegal drugs
and/or encourage other illegal or violent activities.

Each building principal or his or her designee shall be responsible for informing all
students and their parents of the student dress code at the beginning of the school
year and any revisions to the dress code made during the school year.

Students who violate the student dress code shall be required to modify their ap-
pearance by covering or removing the offending item and, if necessary or practical,
replacing it with an acceptable item. Any student who refuses to do so shall be sub-
ject to discipline. Any student who repeatedly fails to comply with the dress code
shall be subject to further discipline, up to and including out of school suspension.

VII. PROHIBITED STUDENT CONDUCT

The Cayuga-Onondaga BOCES expects all students to conduct themselves in an ap-
propriate and civil manner, with proper regard for the rights and welfare of other
students, personnel and other members of the school community, and for the care
of school facilities and equipment.

The best discipline is self-imposed, and students must learn to assume and accept
responsibility for their own behavior, as well as the consequences of their misbe-
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havior. The Cayuga-Onondaga BOCES, however, recognizes the need to make its
expectations for student conduct while on school property or engaged in a school
function specific and clear. The rules of conduct listed below are not all inclusive
and are intended to do that and focus on safety and respect for the rights and
property of others. Students who will not accept responsibility for their own be-
havior and who violate these school rules will be required to accept the penalties
for their conduct. Discipline may be imposed on students who engage in the fol-
lowing:

A. Disorderly Conduct

Examples of disorderly conduct include:

e  Running in hallways.

e  Making unreasonable noise.

e Using language or gestures that are profane, lewd, vulgar or abusive.

e  Obstructing vehicular or pedestrian traffic.

e Engaging in any willful act which disrupts the normal operation of the
school community.

e Trespassing. Students are not permitted in any school building, other
than the one they regularly attend, without permission from the adminis-
trator in charge of the building.

e Computer/electronic communications misuse, including any unauthor-
ized use of computers, software, or internet/intranet account; accessing
inappropriate websites; or any other violation of the Cayuga-Onondaga
BOCES acceptable use policy.

e Bringing to school or having in his/her possession any item considered a
nuisance (audio or other personal music devices), dangerous or immoral
(firearms, weapons, chains, sharp objects, firecrackers, pornographic ma-
terial, etc.).

e Driving or riding to and from the BOCES Campus or a BOCES-sponsored
activity without permission.

B. Insubordinate Conduct

Examples of insubordinate conduct include:
e Failing to comply with the reasonable directions of teachers, school ad-

ministrators or other school employees in charge of students or other-
wise demonstrating disrespect.
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C.

Lateness for, missing or leaving a class or school, school grounds or a job
site without permission.

Entering any area without authorization.

Refusing to leave any classroom, building or job site after being directed
to do so by BOCES authorized personnel.

Skipping detention.

Disruptive Conduct

Examples of disruptive conduct include:

D.

Failing to comply with the reasonable directions of teachers, school ad-
ministrators or other school personnel in charge of students.

Physically restrain or detain any other person or remove such person
from any place where he/she has authority to remain.

Obstruct the free movement of persons and vehicles in any place where
such movement is authorized or permitted.

Violent Conduct

Examples of violent conduct include:

Committing an act of violence (such as hitting, kicking, punching, scratch-
ing, spitting or biting — this is not an exhaustive list) upon a teacher, ad-
ministrator or other school employee or attempting to do so.

Committing an act of violence (such as hitting, kicking, punching, scratch-
ing, spitting or biting — this is not an exhaustive list) upon another student
or any other person lawfully on school property or attempting to do so.
Possessing a firearm or weapon. Authorized law enforcement officials are
the only persons permitted to have a firearm or weapon in their posses-
sion while on school property or at a school function.

Displaying what appears to be a firearm or weapon.

Threatening to use any firearm or weapon.

Intentionally damaging or destroying the personal property of a student,
teacher, administrator, other employee or any person lawfully on school
property, including graffiti or arson.

Intentionally damaging or destroying school property.

Endangering The Safety, Morals, Health Or Welfare Of Others

Examples of such conduct include:
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Lying to school personnel.

Stealing the property of other students, school personnel or any other
person lawfully on school property or attending a school function.
Defamation, which includes making false or unprivileged statements or
representations about an individual or identifiable group of individuals
that harm the reputation of the person or the identifiable group by de-
meaning them.

Discrimination, which includes the use of race, color, creed, national
origin, religion, gender, sexual orientation or disability as a basis for
treating another in a negative manner.

Harassment, which includes a sufficiently severe action or a persistent,
pervasive pattern of actions or statements directed at an identifiable indi-
vidual or group which are intended to be or which a reasonable person
would perceive as ridiculing, demeaning or threatening.

Intimidation, which includes engaging in actions or statements that put
an individual in fear of bodily harm.

Hazing, which includes any intentional or reckless act directed against
another for the purpose of initiation into, affiliating with or maintaining
membership in any school sponsored activity, organization, club or team.
Selling, using or possessing obscene material.

Using vulgar or abusive language, cursing or swearing.

Possession or use of tobacco products.

Possessing, consuming, selling, distributing or exchanging alcoholic bever-
ages or illegal substances, or being under the influence of either. “lllegal
substances” include, but are not limited to, inhalants, marijuana, cocaine,
LSD, PCP, amphetamines, heroin, steroids, look-alike drugs, and any sub-
stances commonly referred to as “designer drugs.”

Inappropriately using, selling or sharing prescription and over-the-
counter drugs.

Gambling.

Indecent exposure, that is, exposure to sight of the private parts of the
body in a lewd or indecent manner.

“Sexting” which includes the sending, receiving, or possession of sexually
explicit messages, photographs, or images by electronic devices.
Cyberbullying, which includes, but is not limited to, the following misuses
of technology: harassing, teasing, intimidating, threatening, or terrorizing
another student or staff member by way of any technological tool, such as
sending or posting inappropriate or derogatory e-mail messages, instant
messages, text messages, digital pictures or images, or website postings
(including blogs).

Initiating a report warning of fire or other catastrophe without valid
cause, misuse of 911, tampering with or discharging a fire extinguisher.
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F. Students Who Engage In Misconduct On_A School Bus

It is crucial for students to behave appropriately while riding on buses to ensure
their safety and that of other passengers and to avoid distracting the bus driver.
Students are required to conduct themselves on the bus in a manner consistent
with established standards for classroom behavior. Excessive noise, pushing, shov-
ing and fighting will not be tolerated.

G. Students Who Engage In Academic Misconduct

Examples of academic misconduct include:

e  Plagiarism.

e Cheating.

e Copying.

e Altering records.

e Assisting another student in any of the above actions.

H. Off Campus Speech

The BOCES may take disciplinary action pursuant to this Code of Conduct against
students for off-campus speech, which causes or threatens to cause a material or sub-
stantial disruption in the school. Speech can include traditional speech, or electronic
speech such as e-mail messages, blogs, website postings (including but not limited to
Facebook, YouTube, MySpace), instant messages, text messages, digital pictures or
images.

l. Electronic Devices

The BOCES strongly discourages students from bringing and/or using electronic
devices at school. The use of electronic devices can be disruptive to the educational
process and are items that are frequently lost or stolen. The BOCES is not responsi-
ble for the security and safekeeping of these items and is not financially responsible
for any damage, destruction, or loss of electronic devices.

In order to maintain a secure and orderly learning environment, and to promote
respect and courtesy regarding the use of electronic devices, the BOCES hereby
establishes the following rules and regulations governing student use of electronic
devices, and procedures to address student misuse of electronic devices.
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“Electronic device(s)” means a privately owned device that is used for voice, audio,
video, or text communication or any other type of computer or computer-like in-
strument which includes, but are not limited to, cell phones, Mp3 players, iPods,
personal digital assistants (PDAs), compact disc players, portable game consoles,
cameras, digital scanners, lap top computers, and other electronic or battery pow-
ered instruments which transmit voice, text, or data from one person to another.

Except as otherwise provided by this policy, student use of electronic devices on
the BOCES campus is strictly prohibited. Electronic devices are to be stored by stu-
dents in a safe place and shall not be removed or used except as authorized by a
teacher or administrator. Teachers shall have the discretion to designate certain
times when electronic devices can be used in their classrooms. Administrators shall
have the discretion to permit the use of electronic devices on BOCES property dur-
ing school hours.

Electronic devices may be used during a class period or school activity when specifi-
cally approved by the teacher or a school administrator in conjunction with educa-
tionally appropriate objectives.

Students may use electronic devices during class time when authorized pursuant to
an Individual Education Plan (IEP), a Section 504 Accommodation Plan, or a Health
Care Plan.

Students shall not use electronic devices at any time or place for: (a) activities
which disrupt the educational environment; (b) illegal activities in violation of state
or federal laws or regulations; (c) unethical activities, such as cheating on assign-
ments or tests; (d) immoral or pornographic activities, including, but not limited to,
sexting; (e) activities which threaten, humiliate, harass, or intimidate others; (f)
activities in violation of BOCES policies and procedures relating to student conduct
and harassment; or (g) activities which invade the privacy of others. Such student
misuses may result in appropriate disciplinary action, including, but not limited to,
suspension from school in accordance with this code of conduct.

Electronic devices used in violation of this policy may be confiscated by school per-
sonnel and returned to the student or parent / guardian at an appropriate time. If
an electronic device is confiscated, the electronic device shall be taken to the
school’s main office to be identified, placed in a secure area, and returned to the
student and/or the student’s parent/guardian in a consistent and orderly way.

First Violation: Depending upon the nature of the violation and the imposition of
other appropriate disciplinary action, consequences at a minimum may include a
relinquishment of the electronic device to the school administration and a confer-
ence between the student and his/her parent/guardian and the school principal or
assistant principal. The electronic device shall remain in the possession of the
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Second Violation: Depending upon the nature of the violation and the imposi-
tion of other appropriate disciplinary action, consequences at a minimum may
include a relinquishment of the electronic device to the school administration, a
conference between the student and his/her parent/guardian and the school
principal or assistant principal, and suspension of the student from school. The
electronic device shall remain in the possession of the school administration
until such time as the student’s parent/guardian personally comes to the
school’s main office and retrieves the electronic device.

Subsequent Violations: Students who are repeat offenders of this policy shall be
subject to the imposition of any appropriate disciplinary action, which may in-
clude suspension from school.

Students and/or parents/guardians, as applicable, are expected to claim a con-
fiscated electronic device within ten (10) days of the date it was relinquished.
The BOCES shall not be responsible, financially or otherwise, for any unclaimed
electronic devices after this time period.

INTERNET ACCEPTABLE USE POLICIES REGULATIONS FOR Students, Administra-
tors, Teachers and STAFF 6/01/11

Internet/On-Line Resources

Access to and use of information has become relatively unconstrained through the
use of computers, on-line services and the availability of the Internet. The BOCES gen-
erally supports access to information through electronic media with appropriate guide-
lines for use. For instructional use the BOCES also directs staff to incorporate as
deemed appropriate the skills necessary to access, analyze and evaluate such resources
and to instruct users to access electronic resources responsibly. All users of the
BOCES’ computer network and the Internet must understand that use is a privi-
lege, not a right, and that use entails responsibility. Users should not have an
expectation of privacy in anything they create, send, store, or receive. All users
must understand that monitoring software may be used that tracks electronic
transmissions to and from all computers at the BOCES. The computer equip-
ment is BOCES property and users have no expectation of privacy while using
the computer, e-mail or accessing the Internet. The BOCES has the right to ac-
cess and view any material stored on BOCES’ equipment or nay material used in
conjunction with the BOCES’ computer network.

Instructional Programs Authorized use - Users
e Any user of an instructional program shall be allowed access when suitable for
instruction as defined by course instructors for study, research, communi-
cations or for any activity instructors deem appropriate. Access will be grant-
ed only after proper instruction on uses of the Internet and access software
and hardware, upon user's agreement in writing to the rights and responsibili-
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or in any area where BOCES staff is present. Adult users may work independently as course
work requires.

E-mail
Administrators, teachers, and staff will be provided with individual accounts for both
network and e-mail. Individual student e-mail accounts will be created on an as needed

basis. However, instructors may at their discretion use a Learning Management System
(LMS), such as moodle, for discussion groups and classroom projects.

Requlations for All Users

Al users shall recognize their personal responsibility to comply with these
regulations:

e Only legally (registered) acquired and approved resources shall be
used (e.g. software, data bases, accounts, resources, etc.)

o  Copyright restrictions on resources obtained shall be honored and
the intellectual property rights of others shall be maintained.

e  Users should be aware of the effects of, electronic information and should
verify the integrity and authenticity information compiled or used and
properly cite authors of original materials.

e Electronic files or electronic access use shall be open to examination by BO-
CES as guided by policy for print resources.

e Users should understand that if commercial sites are used any charges re-
quired may be the responsibility of the user.

o Allusers shall adhere to User Protocols as dew in these regulations
and accept responsibility to not engage in improper or unauthorized
use as defined.

e All users shall report any questionable use, sites or in-coming information.

o All users shall not intentionally endanger the security of BOCES information or
any information, software or files housed on instructional or office equip-
ment. Nor shall any user download information or software which may
introduce computer viruses or any other destructive element to equipment,
software or electronic files.

e  Only approved hardware is to be connected to the network.
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User Protocol

Users are expected to abide by generally accepted rules of on-line etiquette. They will:

e  Observe politeness when communicating. Abuse of others will
not be tolerated.

e  Use appropriate language. Vulgarities or other inappropriate language is con-
sidered unacceptable use.

e  Respect privacy. Personal information of any kind (address, phone num-
bers, credit card numbers of those of users or colleagues) should never be
revealed. Any attempt to represent oneself as another user or secure pass-
words or personal information is considered a violation of use.

e Realize that electronic information and mail may not always be
completely private communications should not be sent or received
which would support unlawful activities or which would be defama-
tory, abusive, offensive and/or obscene.

e Refrain from acts that waste resources or prevent others from using them
including (but not limited to) commercial advertising, mass mail-
ing for other than educational pulses, political fund raising or sup-
port of political candidates, downloading of large and time consuming
files not appropriate for instructional or business use.

e Prudently use the BOCES’ finite resources and shared technological re-
sources.

e Refrain from purposely exploit any gaps in security and/or disrupting net-
work traffic of crashing the network and connected systems.

e Not reveal or share user names and passwords.

Unauthorized and lllegal Uses

Any use, whether onsite or offsite, of BOCES Internet/on-line connections, which is not
authorized by, or in compliance with these policies, practices and procedures, and
user agreements is considered unauthorized use. In addition to previous stated regula-
tions, users are advised of the following specific illegal uses of BOCES provided ac-
counts:

e  Use to promote or sell any commercial product or service use to commit a
crime
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e  Use to make or distribute or receive obscene materials as defined in State
and Federal Laws

e Use to in any way endanger the health and security of any individual or
organization.

Monitoring of Internet Use

o It shall be the primary responsibility of instructors and supervisors to:

e  Provide proper instruction for students and staff on use,
guidelines and regulations and consequences of inappropri-
ate use

e Reasonably monitor the use of electronic resources

e Initiate or recommend appropriate disciplinary actions consistent
with established BOCES procedures and to report serious infrac-
tions as defined in "illegal uses" section to proper supervisory person-
nel and/or authorities

Consequences

At the discretion of the Information Technology Administrator, instructor or princi-
pal a user's privileges may be revoked, suspended or modified. Infractions which
seriously violate the BOCES user disciplinary code may result in action con-
sistent with applicable due process of law and BOCES policy, practices, and
procedures All users must recognize that they assume personal responsibil-
ity and liability, both civil and criminal, for unauthorized use of the Internet
as outline but not limited to, items outlined herein.

PROCEDURES FOR OBTAINING APPROVAL FOR INTERNET
ACCESS VIA CAYUGA-ONONDAGA BOCES FACILITIES
AND CONNECTIONS

Students:

A student may be authorized to use the Cayuga - Onondaga BOCES Internet facilities
and connections with the following conditions:

e  The student must complete a teacher-supervised orientation in the use of the
Internet, which shall include instruction in the operation of the Cayuga -
Onondaga BOCES equipment, instruction in the authorized education-
al uses of the Internet facilities and user conduct on the Internet. Satisfacto-
ry completion of the orientation shall be certified by a teacher.
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e  The student shall sign the Cayuga - Onondaga BOCES Internet
User Agreement.

e The student’s parents or guardians will be notified of the Cayuga
-Onondaga BOCES Acceptable Use Policy and be required to sign
and return the notification.

The student shall file the signed user agreement and parent notification
form with the building principal.

The building principal will approve properly completed forms, at which
time the student is authorized to access the Internet and commence
using the system.

VIII. REPORTS TO LAW ENFORCEMENT

All students are expected to promptly report violations of the code of conduct to a
teacher, the building principal or his or her designee. Any student observing a stu-
dent possessing a firearm, weapon, alcohol or illegal substance on school property
or at a school function shall report this information immediately to a teacher, the
building principal, the principal’s designee or the superintendent. Any firearm,
weapon, alcohol or illegal substance found shall be confiscated immediately, if
possible.

All staff authorized to impose disciplinary sanctions are expected to do so in a
prompt, fair and lawful manner. Staff who are not authorized to impose discipli-
nary sanctions are expected to promptly report violations of the code of conduct
to their supervisor, who shall in turn impose an appropriate disciplinary sanction,
if so authorized, or refer the matter to the building principal or his or her design-
ee.

The building principal or his or her designee must notify the appropriate local law
enforcement agency of those code violations that constitute a crime and substan-
tially affect the order or security of a school as soon as practical, but in no event
later than the close of business the day the principal or his or her designee learns
of the violation. The notification may be made by telephone, followed by a letter
mailed on same day as the telephone call is made. The notification must identify
the student and explain the conduct that violated the code of conduct and consti-
tuted a crime.
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IX. DISCIPLINARY PENALTIES & PROCEDURES

Any pupil who violates any of the rules of the code of conduct shall be subject to
immediate and appropriate disciplinary action. Disciplinary action, when neces-
sary, will be firm, fair and consistent so as to be the most effective in changing
student behavior. In determining the appropriate disciplinary action, school per-
sonnel authorized to impose disciplinary penalties will consider the following:

e The student’s age.

e The nature of the offense and the circumstances which led to the
offense.

e  The student’s prior disciplinary record.

e The effectiveness of other forms of discipline.

e Information from parents, teachers and/or others, as appropriate

e Other extenuating circumstances.

A. Penalties

Students who are found to have violated the code of conduct may be subject to
the following penalties, either alone or in combination. The school personnel
identified after each penalty are authorized to impose that penalty, consistent
with the student’s right to due process. In addition, students who attend the
Cayuga-Onondaga BOCES are subject to discipline from their home school district
for conduct occurring while in attendance at the BOCES.

e Oral warning — any member of the staff

e Written warning— bus drivers, aides and monitors, counselors, teachers,
principal, District Superintendent

e  Written notification to parent — counselors, teachers, principal, District
Superintendent

e Detention — teachers, principal, District superintendent

e Suspension from clubs, social or extracurricular activities — activity direc-
tor, principal, District Superintendent

e Suspension of other privileges — principal, District Superintendent

e In-school suspension — principal, District Superintendent

e Removal from classroom — teachers, principal, District Superintendent

o Short-term (five days or less) suspension from school — principal, District
Superintendent, board of education, official from home school district

e Long-term (more than five days) suspension from school — District Su-
perintendent, board of education, official from home school district

e  Permanent suspension from school — District Superintendent, board of
education, official from home school district
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The Building Principal is authorized to suspend pupils from the BOCES and the
home school for a period of time not to exceed five days for any one incident.
The District Superintendent and board of education may impose long-term sus-
pensions in accordance with Education Law §3214. Generally, recommendations
for long-term suspensions shall be made to the home school executive officer.

B. Procedures

The amount of due process a student is entitled to receive before a penalty is
imposed depends on the penalty being imposed. Students who are to be disci-
plined other than an oral warning, written warning or written notification to their
parents are entitled to additional rights before discipline can be imposed.

1. Teacher disciplinary removal of disruptive students

A student’s behavior can affect a teacher’s ability to teach and can make it
difficult for other students in the classroom to learn. In most instances the
classroom teacher can control a student’s behavior and maintain or restore
control over the classroom by using good classroom management tech-
niques.

For purposes of this code of conduct, a disruptive student is a student who
is substantially disruptive of the educational process or substantially inter-
feres with the teacher’s authority over the classroom. A substantial disrup-
tion of the educational process or substantial interference with a teacher’s
authority occurs when a student demonstrates a persistent unwillingness to
comply with the teacher’s instructions or repeatedly violates the teacher’s
classroom behavior rules.

A classroom teacher may remove a disruptive student from class for up to
two days. The removal from class applies to the class of the removing
teacher only.

If the disruptive student does not pose a danger or ongoing threat of dis-
ruption to the academic process, the teacher must provide the student with
an explanation for why he or she is being removed and an opportunity to
explain his or her version of the relevant events before the student is re-
moved. Only after the informal discussion may a teacher remove a student
from class.

If the student poses a danger or ongoing threat of disruption, the teacher
may order the student to be removed immediately. The teacher must, how-
ever, explain to the student why he or she was removed from the class-
room and give the student a chance to present his or her version of the
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The teacher must complete a BOCES established disciplinary removal
form and meet with the principal or his or her designee as soon as pos-
sible, but not later than the end of the first day of a student removal, to
explain the circumstances of the removal and to present the removal
form. If the principal or designee is not available by the end of the
same school day, the teacher must leave the form with the secretary
and meet with the principal or designee prior to the beginning of clas-
ses on the next school day.

Within 24-hours after the student’s removal, the principal or another
administrator designated by the principal must notify the student’s
parents that the student has been removed from class and why. The
parent must be informed that he or she has the right, upon request, to
meet informally with the principal or the principal’s designee to discuss
the reasons for the removal. If a conference is requested by the par-
ent, the teacher who ordered the removal must attend the informal
conference.

If at the informal meeting the student denies the charges, the principal
or the principal’s designee must explain why the student was removed
and give the student and the student’s parents a chance to present the
student’s version of the relevant events. The informal meeting must be
held within 48 hours of the student’s removal. The timing of the infor-
mal meeting may be extended by mutual agreement of the parent and
principal.

The principal or the principal’s designee may overturn the removal of
the student from class if the principal finds any one of the following:

e The charges against the student are not supported by substantial
evidence.

e The student’s removal is otherwise in violation of law, including
the code of conduct.

e The conduct warrants suspension from school pursuant to Educa-
tion Law §3214 and a suspension will be imposed.

The principal or his or her designee may overturn a removal at any
point between receiving the referral form issued by the teacher and
the close of business on the day following the 48-hour period for the
informal conference, if a conference is requested.

Page 40



No student removed from the classroom by the classroom teacher will be
permitted to return to the classroom until the principal makes a final de-
termination or the period of removal expires, whichever is less.

Each teacher must keep a complete log (on a provided form) for all cases
of removal of students from his or her class. The principal must keep a log
of all removals of students from class.

Suspension from school

The Cayuga-Onondaga BOCES retains its authority to suspend students,
but places primary responsibility for the suspension of students with the
District superintendent and the Building Principals. Any staff member
may recommend to the superintendent or the principal that a student be
suspended. All staff members must immediately report and refer a vio-
lent student to the principal or the superintendent for a violation of the
code of conduct. All recommendations and referrals shall be made in
writing unless the conditions underlying the recommendation or referral
warrant immediate attention. In such cases a written report is to be pre-
pared as soon as possible by the staff member recommending the sus-
pension.

The superintendent or principal, upon receiving a recommendation or
referral for suspension or when processing a case for suspension, shall
gather the facts relevant to the matter and record them for subsequent
presentation, if necessary.

a. Short-term (5 days or less) suspension from school

When the superintendent or principal (referred to as the “suspending authori-
ty”) proposes to suspend a student charged with misconduct for five days or
less pursuant to Education Law §3214(3), the suspending authority must im-
mediately notify the student orally. If the student denies the misconduct, the
suspending authority must provide an explanation of the basis for the pro-
posed suspension. The suspending authority must also notify the student’s
parents in writing that the student may be suspended from school. The
written notice must be provided by personal delivery, express mail delivery,
or some other means that is reasonably calculated to assure receipt of the
notice within 24 hours of the decision to propose suspension at the last
known address for the parents. Where possible, notice should also be provid-
ed by telephone if the school has been provided with a telephone number(s)
for the purpose of contacting the parents.
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The notice shall provide a description of the charges against the student and the
incident for which suspension is proposed and shall inform the parents of the
right to request an immediate informal conference with the principal. Both the
notice and informal conference shall be in the dominant language or mode of
communication used by the parents. At the conference, the parents shall be per-
mitted to ask questions of complaining witnesses under such procedures as the
principal may established.

The notice and opportunity for an informal conference shall take place before the
student is suspended unless the student’s presence in school poses a continuing
danger to persons or property or an ongoing threat of disruption to the academic
process. If the student’s presence does pose such a danger or threat of disrup-
tion, the notice and opportunity for an informal conference shall take place as
soon after the suspension as is reasonably practicable.

After the conference, the principal shall promptly advise the parents in writing of
his or her decision. The principal shall advise the parents that if they are not satis-
fied with the decision and wish to pursue the matter, they must file a written
appeal to the superintendent within five business days. The superintendent shall
issue a written decision regarding the appeal. If the parents are not satisfied with
the superintendent’s decision, they must file a written appeal to the board of
education with the board clerk within five business days of the date of the super-
intendents’ decision. Only final decisions of the Board may be appealed to the
Commissioner within 30 days of the decision.

b. Long-term (more than 5 days) suspension from school

Generally, long-term suspensions will be initiated and conducted by the student's
home school district upon a recommendation from the District superintendent or
principal. The Cayuga-Onondaga BOCES does not, however, relinquish its right to
suspend students from attendance for periods in excess of five (5) days.

When a suspension for more than five days is warranted, reasonable notice shall
be given to the student and the student’s parents of their right to a fair hearing.
At the hearing the student shall have the right to be represented by counsel, the
right to question witnesses against him or her and the right to present witnesses
and other evidence on his or her behalf.

The District superintendent shall personally hear and determine the proceed-ing
or may, in his or her discretion, designate a hearing officer to conduct the hear-
ing. The hearing officer shall be authorized to administer oaths and to issue sub-
poenas in conjunction with the proceeding before him or her. A record of the
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be maintained, but no steno-graphic transcript shall be required. A tape
recording shall be deemed a satisfactory record. The hearing officer shall
make findings of fact and recommendations as to the appropriate meas-
ure of discipline to the superintendent. The report of the hearing officer
shall be advisory only, and the superintendent may accept all or any part
thereof.

An appeal of the decision of the superintendent may be made to the
board of education. All appeals to the board of education must be in
writing and submitted to the clerk of the board of education within five
business days of the date of the superintendent’s decision. The board
may adopt in whole or in part the decision of the superintendent. Final
decisions of the board may be appealed to the Commissioner within thir-
ty days of the decision.

Minimum Periods of Suspension

1. Students who bring a firearm to school (Gun Free Schools Act)

Any student found guilty of bringing a firearm (as that term is defined
in 18 USC §921) onto school property will be subject to suspension
from school for at least one calendar year. Before being suspended, the
student will have an opportunity for a hearing pursuant to Education
Law §3214. The superintendent has the authority to modify the one-
year suspension on a case-by-case basis. In deciding whether to modify
the penalty, the superintendent may consider the following:

e The student’s age.

e The student’s grade in school.

e The student’s prior disciplinary record.

e The superintendent’s belief that other forms of discipline
may be more effective.

e Input from parents, teachers and/or others.

e  Other extenuating circumstances.

A student with a disability may be suspended only in accordance with
the requirements of state and federal law.
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2. Students who commit violent acts or bring a weapon to school

Any student, other than a student with a disability, who is found to have com-
mitted a violent act or who has brought a weapon onto school property, as
that term is defined by this code of conduct, shall be subject to suspension
from school for a minimum of 5 school days. The superintendent has the
authority to modify the minimum five-day suspension on a case-by-case ba-
sis. In deciding whether to modify the penalty, the superintendent may con-
sider the same factors considered in modifying a one-year suspension for
possessing a weapon, as set forth above.

3. Students who are repeatedly substantially disruptive of the educational pro-
cess or repeatedly substantially interferes with the teacher’s authority over
the classroom

Any student, other than a student with a disability, who repeatedly is substan-
tially disruptive of the educational process or substantially interferes with the
teacher’s authority over the classroom will be suspended from school for at
least five school days. For purposes of this code of conduct, “repeatedly is
substantially disruptive” means engaging in conduct that results in the student
being removed from the classroom by teacher(s) pursuant to Education Law
§3214(3-a) and this code on four or more occasions during a semester, or
three or more occasions during a trimester. The superintendent has the au-
thority to modify the minimum five-day suspension on a case-by-case basis. In
deciding whether to modify the penalty, the superintendent may con-
sider the same factors considered in modifying a one-year suspension for pos-
sessing a weapon.

D. Referrals
1. Counseling
The Guidance Office shall handle all referrals of students to
counseling.
2. PINS Petitions

The Cayuga-Onondaga BOCES may file a PINS (person in need of
supervision) petition in Family Court on any student under the
age of 18 who demonstrates that he or she requires supervision
and treatment by:

e Being habitually truant and not attending school as required
by part one of Article 65 of the Education Law.
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e Knowingly and unlawfully possesses marijuana in viola-
tion of Penal Law § 221.05. A single violation of §
221.05 will be a sufficient basis for filing a PINS petition.

e  Knowingly and unlawfully possesses any illegal drug or
controlled substance.

3. Juvenile Delinquents and Juvenile Offenders

The superintendent is required to refer the following stu-
dents to the County Attorney for a juvenile delinquency pro-
ceeding before the Family Court:

e Any student under the age of 16 who is found to have
brought to school a firearm, as that term is defined in
18 USC §921; or

e Any student 14 or 15 years old who qualifies for juve-
nile offender status under the Criminal Procedure Law
§1.20 (42).

The superintendent is required to refer students age 16 and
older or any student 14 or 15 years old who qualifies for
juvenile offender status to the appropriate law enforcement
authorities.

X. DISCIPLINARY RESPONSIBILITIES
A. District Superintendent and Board Responsibilities

The Superintendent and Board of Cooperative Educational Services
have the following discipline responsibilities:

e To maintain a well-trained staff at all levels.

e To give full support to the staff charged with the responsibility
for enforcing

e discipline in accordance with BOCES policies and New York State
Law.
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Administrator and Faculty Responsibilities

The administrators and faculty have the following student disci-
pline responsibilities:

To communicate the student rules and discipline procedures to
parents, pupils and the community.

To support and enforce the student rules and discipline procedures
in a fair and consistent manner.

To protect the group and individual rights of pupils, parents, facul-
ty, and community in all matters related to student behavior.

To promptly notify parents of student problems relative to the stu-
dent’s discipline.

To work towards an educational solution to all student discipline
problems in an effort to prevent their occurrence and/or reoccur-
rence.

To periodically review and evaluate student disciplinary rules and
procedures as they relate to community and school goals.

Parent Responsibilities

The parents or guardians have the following student discipline responsi-
bilities.

To be aware of the student rules and discipline procedures.

To discuss and reinforce the student rules and discipline procedures
with the pupil.

To work with the BOCES administrators, faculty and pupils towards
the solution of a student’s behavior problems.

To provide suggestions for the on-going development of the disciplinary

rules and procedures at the Cayuga-Onondaga BOCES.

To make sure your child’s attendance at the BOCES is regular and punc-

tual and that all absences are properly excused as required by New
York State Law.

To take financial responsibility for texts, tools, locks or any other BOCES

equipment assigned to the student.

Student Responsibilities

The student has the following student discipline responsibilities:

To know the student behavior rules and discipline procedures.
To exhibit reasonable conduct in accordance with the BOCES rules.
To seek help in solving problems that might lead to disciplinary
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XI. ALTERNATIVE INSTRUCTION

When a student of any age is removed from class by a teacher, the Cayuga-
Onondaga BOCES will provide continuing educational programming and activi-
ties for the student. When a student of compulsory attendance age is sus-
pended from school pursuant to Education Law §3214, the Cayuga-Onondaga
BOCES will take immediate steps to provide alternative means of instruction
for the student. Given the nature of technical education alternative instruc-
tion in each curricular area may not be possible.

XIl. CORPORAL PUNISHMENT AND ACTS OF RESTRAINT

For the purposes of definition in this Policy, corporal punishment is consid-
ered to be any act of physical force upon a pupil for the purpose of punishing
that pupil.

Corporal punishment should be distinguished from the act of reasonable
physical force to protect oneself from injury, to protect another pupil or
teacher or other person from physical injury, to protect the property of the
BOCES or of others, or to restrain or remove a pupil whose behavior is inter-
fering with the orderly exercise and performance of BOCES functions, powers
and duties, if that pupil has refused to comply with a request to refrain from
further disruptive acts. Moments of permitted use of physical force or re-
straint include those situations which affect the immediate health or safety of
students or staff or visitors, or the protection of public property from destruc-
tive mischief.

The Board of Cooperative Educational Services does not permit the use of
corporal punishment on the campus as a behavior management technique.

The Board does, however, endorse the prudent and necessary use of physical
restraint whenever and wherever such restraint is needed to maintain the
safety and well being of staff or pupils.

By July 15 and January 15 of each year, the District superintendent of Schools
shall file a report with the Commissioner of Education detailing each com-
plaint about the use of corporal punishment, the results of the investigation
of that complaint and the action, if any, taken in that particular case.

XIil. DISCIPLINE OF STUDENTS WITH DISABILITIES

The Cayuga-Onondaga BOCES recognizes that it may be necessary to suspend,
remove or otherwise discipline students with disabilities to address disruptive
or problem behavior. The Cayuga-Onondaga BOCES is committed to ensuring
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of conduct, however, affords students with disabilities no greater or lesser
rights than those expressly afforded by applicable federal and state law and
regulations.

A. Definitions

For purposes of this section of the code of conduct, the following definitions
apply:

A disciplinary change of placement is a removal from the child’s cur-
rent educational placement for more than ten consecutive school
days in the course of a school year, or a series of removals that con-
stitute a pattern, because they cumulate to more than ten school
days in a school year and because of factors such as the length of
each removal, the total amount of time the child is removed and the
proximity of the removals to each other.

An illegal drug means a controlled substance, but does not include
such a substance that is legally possessed or used under the supervi-
sion of a licensed health-care professional or under any other author-
ity under the Controlled Substances Act or under any other provision
of federal law. “Controlled substance” means a drug or other sub-
stance as defined under certain schedules of the Controlled Sub-
stances Act.

An interim alternative educational setting or “IAES” means a tempo-
rary educational placement for a period of up to 45 days, other than
the student’s current placement at the time the behavior precipi-
tating the IAES placement occurred, that enables the student to con-
tinue to progress in the general curriculum, although in another
setting, to continue to receive those services and modifications, in-
cluding those described on the student’s current individualized edu-
cation program (IEP), that will enable the student to meet the goals
set out in such IEP, and include services and modifications to address
the behavior which precipitated the IAES placement that are de-
signed to prevent the behavior from recurring.

A manifestation means where the conduct in question was caused
by, or had a direct and substantial relationship to, the child’s disabil-
ity; or if the conduct was a direct result of the school district’s failure
to implement the IEP.
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A removal means a removal for disciplinary reasons from the stu-
dent’s current educational placement other than a suspension and
change in placement to an interim alternative educational setting
(IAES) ordered by an impartial hearing officer because the student
poses a risk of harm to himself or herself or others.

A serious bodily injury shall mean a bodily injury that involves a sub-
stantial risk of death; extreme physical pain; protracted or obvious
disfigurement; or protracted loss or impairment of the function of a
bodily member, organ or mental faculty.

A suspension means a suspension pursuant to Education Law § 3214.

A weapon is defined as a weapon, device, instrument, material or
substance, animate or inanimate, that is used for, or is readily capa-
ble of, causing death or serious bodily injury, except that such term
does not include a pocket knife with a blade less than 2 1/2 inches in
length.

Suspensions or Removals

Ordinarily, the discipline of students with disabilities will be initiated
and conducted by officials at the student's home school district. The
Cayuga-Onondaga BOCES, however, has not relinquished its right to
suspend or remove a student with a disability from his or her current
educational placement. Students with disabilities shall be afforded
the same procedural protections set forth in Education Law §3214 as
non-disabled students.

1. CSE Involvement

The home school district’s CSE shall be notified of any discipli-
nary action taken by or intended to be taken by the Cayuga-
Onondaga BOCES if:

e The student is identified as a student with a disability;

e Areferral is pending with the home school district’s CSE; or

e The student is “deemed to be a student with a disability”,
which includes students in the following situations:
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e The parent has expressed concern in writing to school personnel
that the student is in need of special education and related ser-
vices (or orally if the parent cannot write or has a disability which
prevents the parent from putting it in writing);

e The behavior or performance of the student demonstrates the
need for special education in accordance with the definition of “a
student with a disability”;

e The child’s teacher or other school district personnel has ex-
pressed concern about the behavior or performance of the student
to the chairperson, a teacher, the principal, or other school per-
sonnel in accordance with the Child Find or CSE referral system.

2.Suspensions Up To 5 Days

A Principal, the District Superintendent or the Board of Education may
suspend a student from school for up to five (5) days, as long as the
discipline imposed is consistent with the discipline imposed on non-
disabled students under similar circumstances.

If a student with a disability is suspended from school, then the Princi-
pal, District Superintendent or Board of Education will be required to
follow the procedures outlined in Article IX(B)(2)(a).

If it is determined that the suspension will not result in a
disciplinary change of placement, then the suspension may
be imposed without a manifestation determination.

e Disciplinary Change of Placement & CSE Involvement

If it is determined that the suspension would result in a dis-
ciplinary change of placement, then the suspension may not
be imposed until the home school district’s CSE has con-
ducted a manifestation determination. A manifestation
determination must be scheduled immediately, but in no
case later than 10 school days after the date on which a
decision involving a disciplinary change of placement is
made.

If the CSE finds a manifestation, then no discipline may be

imposed (unless the student is found guilty of possessing
weapons or drugs and is placed in an IAES).
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If the CSE does not find a manifestation, then discipline may be
imposed in a manner similar that imposed on a non-disabled stu-
dent.

3. Suspensions Over 5 Days

If an out of school suspension of more than five (5) days is
sought, a superintendent's hearing must be held in accord-
ance with Education Law §3214(3)(c) and Article IX(B)(2)(b)
of this code of conduct. If a superintendent's hearing will be
held by the Cayuga-Onondaga BOCES, the home school dis-
trict and its CSE should be notified immediately.

e Notice Of Due Process Rights

Parents are to be provided with written notice of their
due process rights. Notice of procedural safeguards
must be given not later than the day on which a deci-
sion to take disciplinary action which could result in a
suspension of over ten (10) days is made. The notice
must include a full explanation of procedural safeguards
available, including those relating to procedures for
students who are subject to placement in an interim
alternative educational setting.

e Disciplinary Change of Placement & CSE Involvement

If it is determined that the suspension would result in a
disciplinary change of placement, then the suspension
may not be imposed until the home school district’s CSE
has conducted a manifestation determination. A mani-
festation determination must be scheduled immediate-
ly, but in no case later than 10 school days after the
date on which a decision involving a disciplinary change
of placement is made.

If the CSE finds a manifestation, then no discipline may
be imposed (unless the student is found guilty of pos-
sessing weapons or drugs, or inflicting a serious bodily
injury upon another person while at school, on school
premises, or at a school function under jurisdiction of a
school district, and is placed in an IAES).
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e If the CSE does not find a manifestation, then discipline
may be imposed in a manner similar that imposed on a non
-disabled student. The CSE should be notified of any disci-
plinary action which will be imposed so that it can meet
within 10 days to develop/review the functional behavioral
assessment and behavior intervention plan.

e If the suspension to be imposed will not result in a discipli-
nary change of placement, then a manifestation determi-
nation will not have to be conducted.

4. 1AES For Drugs/Weapons/Serious Bodily Injury

If a student with a disability has been found guilty of pos-
sessing weapons or drugs, or inflicting a serious bodily injury
upon another person while at school, on school premises, or
at a school function under jurisdiction of a school district,
then school personnel may order the student to be placed
in an interim alternative educational setting (“IAES”) for the
same amount of time that a student without a disability
would be subject to discipline, but not more than forty-five
(45) days.

After a finding of guilt has been made at the superinten-
dent’s hearing, but prior to placing a student with a disabil-
ity in an IAES, the CSE must conduct a manifestation deter-
mination. If the CSE determines that the student’s behavior
is a manifestation of his/her disability, the student may still
be placed in an IAES if he/she was found guilty of possessing
drugs or weapons.

The determination of the IAES must be made by the CSE.

5. IAES For Dangerous Students
If the student is dangerous, the district may request an ex-
pedited hearing before an impartial hearing officer who can
order that the student be placed in an IAES for up to forty-

five (45) days.

If an IAES is sought from a hearing officer, the hearing
officer must consider the following in making a placement:

. the appropriateness of the child’s current placement;
and
° whether the school has made reasonable efforts to
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In order to place a student in a 45 day IAES, a hearing officer must
determine:

e that the alternative educational setting meets the same
requirements imposed upon the IEP Team in making
such a placement;

e that the district has proven by substantial evidence
(defined as “beyond a preponderance of the evidence”)
that maintaining the current placement of such child is
substantially likely to result in injury to the child or to
others.

If the CSE determines that the student’s behavior is a mani-
festation of his/her disability, the student may still be placed
in an IAES by the impartial hearing officer if the impartial
hearing officer determines that maintaining the student in
his/her current placement is substantially likely to result in
injury to the student or others.

Alternative Instruction & FAPE

The Principal must immediately arrange for “substantially
equivalent” alternative instruction for any student under the
compulsory school age who has been suspended from school.

If the suspension is less than ten (10) days, a free appropriate
public education (“FAPE”) does not have to be provided. The
right to a FAPE begins on the eleventh school day in a school
year that the student is removed from his/her current educa-
tional placement. The FAPE provided to such students shall
meet the same requirements as an IAES.

If a suspension results in more than 10 cumulative days of sus-
pension, but does not result in a disciplinary change of place-
ment, the principal (or other designated school administrator)
in consultation with the student’s special education teacher,
must arrange for services “to the extent necessary to enable
the student:

e Progress appropriately in the general curriculum; and

e  Appropriately advance toward achieving the goals in the
student’s IEP
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XIv. PUBLIC CONDUCT ON SCHOOL PROPERTY

The Cayuga-Onondaga BOCES is committed to providing an orderly, respectful
environment that is conducive to learning. The maintenance of public order on
school property is the responsibility of all members of the school community.
Teachers, staff, students, and citizens must work together to facilitate the educa-
tional process. Students, employees of the BOCES, and visitors on school premis-
es should at all times conduct themselves in a manner so as to reflect a proper
respect for public property and the rights of others. To create and maintain this
kind of an environment, it is necessary to regulate public conduct on school prop-
erty and at school functions. For purposes of this section of the code, “public”
shall mean all persons when on school property or attending a school function
including students, teachers and personnel.

All persons on school property or attending a school function shall conduct them-
selves in a respectful and orderly manner. In addition, all persons on school prop-
erty or attending a school function are expected to be properly attired for the
purpose they are on school property. Staff and employees of the BOCES are ex-
pected to exemplify and reinforce the standards for appropriate student dress
(Section VI of this Policy) and behavior.

Provisions regarding rules and procedures for visitations to school buildings are
contained within this Board Policy Manual in the School Safety Plan.

A. Prohibited Conduct

No person, either alone or with others, shall:

e Intentionally injure any person or threaten to do so.

e Intentionally damage or destroy school property or the personal
property of a teacher, administrator, other employee or any person
lawfully on school property, including graffiti or arson.

e Disrupt the orderly conduct of classes, school programs or other
school activities.

e Distribute or wear materials on school grounds or at school func-
tions that are obscene, advocate illegal action, appear libelous, ob-
struct the rights of others, or are disruptive to the school program.

e Wear any clothing or garment which is disruptive or interferes with
the educational process or is not appropriate or safe for the school
function or activity being attended.

e Intimidate, harass or discriminate against any person on the basis of
race, color, creed, national origin, religion, age, gender, sexual ori-
entation or disability.
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e Enter any portion of the school premises without authorization or
remain in any building or facility after it is normally closed.

e  Obstruct the free movement of any person in any place to which
this code applies.

e Violate the traffic laws, parking regulations or other restrictions
on vehicles;

e Possess, consume, sell, distribute or exchange alcoholic beverag-
es, controlled substances, or be under the influence of either on
school property or at a school function.

e Possess or use firearms or weapons in or on school property or at
a school function, except in the case of law enforcement officers
or except as specifically authorized by the Cayuga-Onondaga BO-
CES.

e Use any tobacco product on school grounds.

e Loiter on or about school property.

e Gamble on school property or at school functions.

e Refuse to comply with any reasonable order of identifiable school
officials performing their duties.

e  Willfully incite others to commit any of the acts prohibited by this
code.

e Violate any federal or state statute, local ordinance or board poli-
cy while on school property or while at a school function.

e Engage in picketing and/or demonstrating which: interferes with
entrances to buildings or the normal flow of pedestrian or vehicu-
lar traffic; interferes with organized meetings or other assemblies
for the purpose of harassment; obstructs the privacy of adminis-
trative offices or the functioning of the physical plant.

Penalties

Persons who violate this code shall be subject to the following penal-
ties:

e  Visitors. Their authorization, if any, to remain on school grounds
or at the school function shall be withdrawn and they shall be
directed to leave the premises. If they refuse to leave, they shall
be subject to ejection.

e Students. They shall be subject to disciplinary action as the facts
may warrant, in accordance with the due process requirements.

e Trespassers are individuals with no specific license or invitation to
be on school grounds and shall be subject to immediate ejection.
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e Tenured faculty members. They shall be subject to disciplinary
action as the facts may warrant in accordance with Education
Law §3020-a or any other legal rights that they may have.

e Staff members in the classified service of the civil service entitled
to the protection of Civil Service Law §75. They shall be subject
to immediate ejection and to disciplinary action as the facts may
warrant in accordance with Civil Service Law §75 or any other
legal rights that they may have.

e  Staff members other than those described in subdivisions 4 and
5. They shall be subject to warning, reprimand, suspension or
dismissal as the facts may warrant in accordance with any legal
rights they may have.

Enforcement

The building principal or his or her designee shall be responsible for
enforcing the conduct required by this code.

When the building principal or his or her designee sees an individual
engaged in prohibited conduct, which in his or her judgment does
not pose any immediate threat of injury to persons or property, the
principal or his or her designee shall tell the individual that the con-
duct is prohibited and attempt to persuade the individual to stop.
The principal or his or her designee shall also warn the individual of
the consequences for failing to stop. If the person refuses to stop
engaging in the prohibited conduct, or if the person’s conduct poses
an immediate threat of injury to persons or property, the principal or
his or her designee shall have the individual removed immediately
from school property or the school function. If necessary, local law
enforcement authorities will be contacted to assist in removing the
person.

The Cayuga-Onondaga BOCES shall initiate disciplinary action against
any student or staff member, as appropriate, with the “Penalties”
section above. In addition, the Cayuga-Onondaga BOCES reserves its
right to pursue a civil or criminal legal action against any person vio-
lating the code.
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Dissemination of Code of Conduct

The board will work to ensure that the community is aware of this
code of conduct by:

e  Providing copies of a summary of the code to all students at a
general assembly held at the beginning of each school year.

e Making copies of the code available to all parents at the begin-
ning of the school year.

e  Mailing a summary of the code of conduct written in plain lan-
guage to all parents of BOCES students before the beginning of
the school year and making this summary available later upon
request.

e  Providing all current teachers and other staff members with a
copy of the code and a copy of any amendments to the code as
soon as practicable after adoption.

e  Providing all new employees with a copy of the current code of
conduct when they are first hired.

e Making copies of the code available for review by students, par-
ents and other community members.

The board will sponsor an in-service education program for all staff
members to ensure the effective implementation of the code of con-
duct. The superintendent may solicit the recommendations of the
staff, particularly teachers and administrators, regarding in service
programs pertaining to the management and discipline of students.

The board of education will review this code of conduct every year
and update it as necessary. In conducting the review, the board will
consider how effective the code’s provisions have been and whether
the code has been applied fairly and consistently.

The board may appoint an advisory committee to assist in reviewing
the code and the response to code of conduct violations. The com-
mittee will be made up of representatives of student, teacher, ad-
ministrator, and parent organizations, school safety personnel and
other school personnel.

Before adopting any revisions to the code, the board will hold at

least one public hearing at which school personnel, parents, students
and any other interested party may participate.
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The code of conduct and any amendments to it will be filed with the
Commissioner no later than 30 days after adoption.

XVI. EFFECTIVE DATE AND STATUTORY AUTHORIZATION
This policy shall become effective on July 1, 2006.
Education Law §2801; Education Law 83214; Education Law
Avrticle 89; Part 100 of the Commissioner’s Regulations; Part 200

of the Commissioner’s Regulations; Part 201 of the Commission-
er’s Regulations; 20 U.S.C. 81415; 34 C.F.R. Part 300.
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SUBJECT: COMPREHENSIVE STUDENT ATTENDANCE POLICY
Statement of Overall Objectives

The Cayuga-Onondaga BOCES views attendance as a vital aspect of the
learning process. Courses and classes emphasize learning. Students cannot
satisfactorily complete required activities/assignments without consistent
patterns of attendance.

School attendance is both a right and a responsibility. The BOCES is an active
partner with students and parents in the task of ensuring that all students meet or
exceed the New York State Learning Standards. The BOCES recognizes that con-
sistent school attendance, academic success and school completion have a positive
correlation, the BOCES will develop, review and, if necessary, revise a Comprehen-
sive Student Attendance Policy to meet the following objectives:

a) Toincrease school completion for all students;

b) To raise student achievement and close gaps in student performance;

c) To identify attendance patterns in order to improve attendance;

d) To know the whereabouts of every student for safety and other reasons;

e) To verify that individual students are complying with education laws
relating to compulsory attendance;

f) To determine the BOCES average daily attendance and to report
attendance to the component school districts for state aid purposes.

Description of Strategies to Meet Objectives

The BOCES will:

a) Create and maintain a positive school building culture by fostering a posi-
tive physical and psychological environment where the presence of strong
adult role models encourages respectful and nurturing interactions be-
tween adults and students. This positive school culture is aimed at encour-
aging a high level of student bonding to the school, which in turn will lead
to increased attendance.

b) Develop a Comprehensive Student Attendance Policy based upon the
recommendations of a Policy Development Team. The BOCES will hold at
least one public hearing prior to the adoption of this collaboratively
developed Comprehensive Student Attendance Policy.
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c) Maintain accurate record keeping via a Register of Attendance to record
attendance, absence, tardiness or early departure of each student.

d) Utilize data analysis systems for tracking individual student attendance
and individual and group trends in student attendance problems.

e) Develop early intervention strategies to improve attendance for all stu

dents.

Determination of Excused and Unexcused Absences, Tardiness and Early

Departures

The BOCES has determined that absences, tardiness and early departures will be
considered excused or unexcused according to the following standards.

a)

b)

Excused: An absence, tardiness or early departure may be excused
if due to personal illness, illness or death in the family, impassable
roads due to inclement weather, religious observance, quarantine,
required court appearances, attendance at health clinics, approved
college visits, approved cooperative work programs, military obliga-
tions, attendance at school sponsored events, suspension from
school or in-school suspension where the student attends the re-
quired alternative instruction or other such reasons as may be ap-
proved by the Board of Education.

Proof or documentation for the absence is required by the BOCES in
order to determine if the absence will be deemed excused. An ab-
sence due to personal illness will be excused only where a written
excuse is submitted by the student signed by his/her parent within
two (2) days of the student’s return to class.

Unexcused: An absence, tardiness or early departure is consid-
ered unexcused if the reason for the lack of attendance does not
fall into the above categories (e.g., family vacation, hunting,
babysitting, hair cut, obtaining learner's permit, road test, over-
sleeping), or if the proper written excuse or verification is not
submitted by the student.

Student Attendance Record keeping/Data Collection

The record of each student's presence, absence, tardiness and early depar-
ture shall be kept in a register of attendance in a manner consistent with
Commissioner's Regulations. An absence, tardiness or early departure will be
entered as "excused" or "unexcused" along with the code for the reason.
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Attendance records shall use the following code:

A Excused Absence
U Unexcused Absence
T Excused Tardy

Commencing July 1, 2003 and thereafter, attendance shall be taken and rec-
orded in accordance with the following:

a)

b)

c)

d)

For students in non-departmentalized kindergarten through
grade eight (i.e., self-contained classrooms and supervised group
movement to other scheduled school activities such as physical
education in the gym, assembly, etc.), such student's presence
or absence shall be recorded after the taking of attendance once
per school day, provided that students are not dismissed from
school grounds during a lunch period. Where students are dis-
missed for lunch, their presence or absence shall also be record-
ed after the taking of attendance a second time upon the stu-
dent's return from lunch.

For students in grades nine through twelve or in departmentalized
schools at any grade level (i.e., students pass individually to differ-
ent classes throughout the day), each student's presence or ab-
sence shall be recorded after the taking of attendance in each peri-
od of scheduled instruction except that where students do not
change classrooms for each period of scheduled instruction, attend-
ance shall be taken in accordance with paragraph "a" above.

Any absence for a school day or portion thereof shall be recorded as
excused or unexcused in accordance with the standards articulated
in this policy.

In the event that a student at any instructional level from kindergar-
ten through grade twelve arrives late for or departs early from
scheduled instruction, such tardiness or early departure shall be
recorded as excused or unexcused in accordance with the standards
articulated in this policy.

A record shall be kept of each scheduled day of Attendance records shall
also indicate the date when a student withdraws from enrollment or is dropped
from enrollment in accordance with Education Law Section 3202(1-a).

At the conclusion of each class period or school day, all attendance infor-
mation shall be compiled and provided to the designated school personnel who
are responsible for attendance. The nature of the absence, tardiness or early de-
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Attendance records shall also indicate the date when a student withdraws
from enrollment or is dropped from enrollment in accordance with Education Law
Section 3202(1-a).

At the conclusion of each class period or school day, all attendance infor-
mation shall be compiled and provided to the designated school personnel who
are responsible for attendance. The nature of the absence, tardiness or early de-
parture shall be coded on a student's record in accordance with the established
District/building procedures.

Student Attendance and Grading

The BOCES believes that classroom participation is related to and affects a
student's performance and grasp of the subject matter and, as such, is properly
reflected in a student's final grade. For purposes of this policy, classroom partici-
pation means that a student is in class and prepared to work.

Consequently, for each marking period a student's final grade will be based
on the student's performance on homework, tests, papers, projects, classroom
participation, etc. as determined by the building administrator and/or classroom
teacher.

Students are expected to attend all scheduled classes. Consistent with the
importance of classroom participation, unexcused student absences, tardiness,
and early departures can affect a student's grade for the marking period.

Students will be considered in attendance if the student is:

a) Physically present in the classroom or working under the direction

of the classroom teacher during the class scheduled meeting time;
or

b) Working pursuant to an approved independent study program; or

c) Attending and receiving approved alternative instruction.

Make-Up Work

Students who are absent from class due to their participation in a school
sponsored activity are to arrange with their teachers to make up any work missed
in a timely manner as determined by the student's teacher. Attendance at school
sponsored events where instruction is substantially equivalent to the instruction
which was missed shall be counted as the equivalent of regular attendance in
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Upon returning to school following a properly excused absence, tardiness or
early departure, it shall be the responsibility of the student to consult with his/her
teacher's) regarding arrangements to make up missed work, assignments and/or
tests in accordance with the time schedule specified by the teacher.

Notice of Minimum Attendance Standard/Intervention Strategies

In order to ensure that parents/persons in parental relation and students
are informed of the BOCES policy regarding minimum attendance and the imple-
mentation of specific intervention strategies to be employed the following guide-
lines shall be followed:

a) Copies of the BOCES Comprehensive Student Attendance Policy will
be mailed to parents/persons in parental relation and provided to
students at the beginning of each school year or at the time of en-
roliment in the District.

b) School newsletters and publications will include periodic remind-
ers of the components of the BOCES Comprehensive Student
Attendance Policy. Copies of the Attendance Policy will also be
included in parent/student handbooks.

c) At periodic intervals, a designated staff member(s) will notify, by
telephone, the parent/person in parental relation of the student's
absence, tardiness, or early departure and the relationship between
the student’s attendance and the impact on classroom participa-
tion. If the parent/person in parental relation cannot be reached by
telephone, a letter shall be sent detailing this information.

d) A designated staff member will review the BOCES Attendance Policy
with students who have excessive and/or unexcused absences, tar-
diness or early departures. Further, appropriate student support
services/personnel within the BOCES, as well as the possible collab-
oration/referral to community support services and agencies, will
be implemented.

Summer School Participation Policy

A student will earn up to 5 participation points for each day to a maxi-
mum of 115 points. (23 days x 5 points per day). In order for a student to receive
credit for a course, a student must earn a minimum of 105 participation points.
Students receive 0 points for the day if they do not attend class. Students lose 1
point if they are late to class by 5 minutes or less. Students lose 2 points if they
are late to class by more than 5 minutes. Students receiving disciplinary referrals
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will lose a minimum of 2 participation points. Students who fall below the point
level will be allowed to continue in the class but will not receive credit for the
course.

Notice of Students who are Absent, Tardy or Depart Early Without Proper Ex-
cuse

A designated staff member shall notify by telephone the parent/person in paren-
tal relation to a student who is absent, tardy or departs early without proper ex-
cuse. The staff member shall explain the BOCES Comprehensive Student Attend-
ance Policy, the BOCES/building level intervention procedures. If the parent/
person in parental relation cannot be reached by telephone, the staff member
will provide such notification by mail. Further, the BOCES Attendance Policy will
be mailed to the parent/person in parental relation to promote awareness and
help ensure compliance with the policy.

If deemed necessary by appropriate school officials, or if requested by the parent/
person in parental relation, a school conference shall be scheduled between the
parent/person in parental relation and appropriate staff members in order to
address the student's attendance. The student may also be requested to attend
this conference in order to address appropriate intervention strategies that best
meet the needs of the student.

Attendance Incentives

Good attendance patterns will aid students in succeeding at the BOCES and can
be an indicator of future success. The BOCES recognizes the importance of good
attendance and chooses to recognize students attending regularly. Recognition of
good attendance patterns by students may occur by week, month, semester and
year. In order to encourage student attendance, the BOCES will develop and im-
plement grade-appropriate/building-level strategies and programs may include:

a) Attendance honor rolls may be posted in prominent places in
BOCES buildings and included in BOCES newsletters and, with
parent/person in parental relation consent, in community publi-
cations.

b) Special events (e.g., assemblies, guest speakers, field days)
scheduled on days that historically have high absenteeism (e.g.,
Mondays, Fridays, day before vacation).

c) Grade-level rewards at each building for best attendance.

d) Classroom acknowledgment of the importance of good attend-
ance (e.g., individual certificates, recognition chart, bulletin
boards).
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Disciplinary Consequences

Unexcused absences, tardiness and early departures can result in discipli-
nary sanctions as described in the BOCES Code of Conduct. Consequences may
include, but are not limited to, in-school suspension, detention and denial of
participation in interscholastic and extracurricular activities. Parents/persons in
parental relation will be notified by BOCES personnel at periodic intervals to
discuss their child's absences, tardiness or early departures and the importance
of class attendance and appropriate interventions. Individual buildings/grade
levels will address procedures to implement the notification process to the
parent/person in parental relation.

Intervention Strategy Process

In order to effectively intervene when an identified pattern of unexcused absences,
tardiness or early departures occur, designated BOCES personnel will pursue the
following:

a) Identify elements/ specifics of the pattern (e.g., grade level, building,
time frame, type of unexcused absences, tardiness or early depar-
tures);

b) Contact the BOCES or school district staff most closely associated
with the element. In specific cases where the pattern involves an indi-
vidual student, the student and parent/person in parental relation will
be contacted ;

c) Discuss strategies to directly intervene with specific element;

d) Recommend intervention to the District Superintendent or his/her
designee if it relates to change in BOCES policy or procedure;

e) Implement changes, as approved by appropriate administration;
f)  Utilize appropriate BOCES and/or community resources to
address and help remediate student unexcused absences, tardiness or
early departures;
g) Monitor and report short and long term effects of intervention.
Appeal Process
A parent/person in parental relation may request a building level review of their

child's attendance record. If the parent/person in parental relations is dissatisfied
with the decision rendered at the building level, then he/she may submit a request
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five (5) days of the building level decision. If the parent/person in parental rela-
tions is dissatisfied with the decision rendered by the District Superintendent,
then he/she may submit a request for an appeal in writing to the Board of Educa-
tion, within five (5) days of the building level decision. Such a request shall be
submitted to the Clerk for the Board of Education.

Building Review of Attendance Records

Each school year the building principal, or in the case of a special education stu-
dent, the special education director or his/her designee, will work in conjunction
with the building attendance clerk and other designated staff in reviewing attend-
ance records at the end of each term. This review is conducted to identify individ-
ual and group attendance patterns and to initiate appropriate action to address
the problem of unexcused absences, tardiness and early departures.

Annual Review by the Board of Education

The Board of Education shall annually review the building level student attend-
ance records and if such records show a decline in student attendance, the Board
shall make any revisions to the Policy and plan deemed necessary to improve
student attendance.

Community Awareness

The Board of Education shall promote necessary community awareness of the
BOCES Comprehensive Student Attendance Policy by:

a) Providing a plain language summary of the policy to parents or per-
sons in parental relation to students at the beginning of the each
school year and promoting the understanding of such a policy to
students and their parents/persons in parental relation;

b) Providing each teacher, at the beginning of the school year or upon
employment, with a copy of the policy; and

c) Providing copies of the policy to any other member of the
community upon request.

Education Law Sections 3024, 3025,3202, 3205,
3206, 3210, 3211, and 3213

8 New York Code of Rules and Regulations
(NYCRR) Sections 104.1, 109.2 and 175.6
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PESTICIDE APPLICATION NOTIFICATION

Dear Parent, Guardian, and School Staff:

New York State Education Law Section 409-H, effective July 1, 2001, requires
all public and nonpublic elementary and secondary schools to provide written
notification to all persons in parental relation, faculty, and staff regarding the
potential use of pesticides periodically throughout the school year.

The Cayuga-Onondaga BOCES is required to maintain a list of persons in
parental relation, faculty, and staff who wish to receive 48-hour prior written
notification of certain pesticide applications. The following pesticide applica-
tions are not subject to prior notification requirements.

e A school remains unoccupied for a continuous 72-hours following an ap-
plication;

e Anti-microbial products;

e Nonvolatile rodenticides in tamper resistant bait stations in areas inacces-
sible to children;

e Nonvolatile insecticidal baits in tamper resistant bait stations in areas
inaccessible to children;

o Silica gels and other nonvolatile ready-to-use pastes, foams, or gels in

areas inaccessible to children;

boric acid and disodium octaborate tetrahydate;

The application of EPA designated biopesticides

The application of EPA designated exempt materials under 40CFR152.25

the use of aerosol products with a directed spray in containers of 18 fluid

ounces or less when used to protect individuals from an imminent threat

from stinging and biting insects including venomous spiders, bees, wasps,

and hornets.

In the event of an emergency application necessary to protect against an immi-
nent threat to human health, a good faith effort will be made to supply written
notification to those on the 48-hour prior notification list.

Please feel free to contact Mr. William Champlin, the Cayuga-Onondaga
BOCES pesticide representative at: Cayuga-Onondaga BOCES, 1879 West
Genesee Street Road, Auburn, NY 13021, (315) 253-0361, Fax: (315) 252-
6493. Please contact me if you have any concerns or would like to be notified.
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